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AGREEMENT 

 
This Agreement is between the Board of Education, Town of Fairfield, Fairfield County, 
Connecticut, hereinafter referred to as the Board, and the Fairfield Association of Educational 
Office Professionals, hereinafter referred to as the Association. 
 
 

* * * * * * * * * * * * * * * * * 
 

ARTICLE I - RECOGNITION 
 
The Board recognizes the Association as the sole and exclusive collective bargaining 
representative for all employees in the unit who are non-supervisory, permanent clerical and 
secretarial employees of the Board of Education, said Recognition Agreement dated January 
13, 1966 having been submitted to the Connecticut State Board of Labor Relations for 
purpose of record.  This Agreement does not cover probationary, temporary, and part-time 
employees.  
 

ARTICLE II – PROBATIONARY, TEMPORARY, AND PART-TIME 
EMPLOYEES 

 
Probationary, temporary, and part-time employees will not be represented by the Association 
and are excluded from provisions of this Agreement.  A probationary employee is an employee 
who has been employed less than ninety (90) calendar days.  A temporary employee is one hired 
for seasonal work whose duration of employment is not expected to be longer than 180 
calendar days per year.  A part-time employee is an employee who is working a regular schedule 
of less than 20 hours per week. 
 

ARTICLE III - HOURS OF WORK 
 
A. The regular work week shall be 35 hours. 
 
B. Hours worked in excess of thirty-five (35) hours but not more than forty (40) hours per 

week shall be compensated at the employee's regular rate.  Hours worked in excess of 
forty (40) hours per week shall be compensated at one and one-half (1½) times the 
regular rate. 

 
Holidays, sick days, and other authorized absences under the terms of this contract 
shall not be credited to the forty (40) hour work period for determining overtime 
payments. 

 
C. Insofar as possible, supervisors shall endeavor to give at least four (4) hours of 

notice of overtime work assignments. 

 
D. All overtime work shall be distributed equally among eligible employees as far as is 

practicable within classification. 
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E. 10½ MONTH ASSIGNMENTS 

a. The work year is 194 days.  The Board reserves the right to increase the work 
year for elementary and house secretaries by up to 11 days.  Reasonable 
advance notice will be given to the affected secretaries.  Payment will be at a 
per diem rate.  The Board is not obligated to add additional days beyond the 
established work year. 

b. They are not expected to report on days when school sessions are canceled. 

 

F. When daily school sessions are canceled, the twelve (12) month secretaries are also 
exempt from reporting to their offices unless instructed to come to their offices 
through various district communication methods (i.e. Infinite Campus, email, text 
message, district email, 255-TALK etc…).  It is the employee’s responsibility to 
access at least one of these communication methods early in the morning when 
school sessions are canceled for the day. 

G. However, any administrator or supervisor may call his/her secretary and request that 
the secretary reports to work as soon as practicable to perform essential tasks that 
are non-postponable.  When this occurs, the secretary will receive equal 
compensatory time within thirty days of the occurrence. 

 

H. On days when school sessions are dismissed early for reasons other than adverse 
weather, separate specific instructions concerning secretaries will be issued from the 
Superintendent’s Office. 

 

I. On days when school sessions are dismissed early for adverse weather conditions, 
school building offices must be staffed by all secretaries for 45 minutes after the last 
school bus departs.  Secretaries staffing non-school offices in the Fairfield Public 
School District shall also be released from duty 45 minutes after the last elementary 
school sessions are dismissed. 

 
J. In the event it becomes necessary to modify the regular work week and regular work 

year in order to address budget, staffing and other reasonable operational 
considerations, the Association and Board of Education shall work cooperatively in 
order to minimize the impact of such modifications on members of the Association. 

 
ARTICLE IV - WAGES 

 
A. Effective 7/1/16:  2.25% GWI (no step); (retroactive to 7/1/16 or date of employment for 

employees on the payroll as of the date of execution of the contract)(Appendix A);  

 
Effective 7/1/17: 2.5% GWI (no step); (retroactive to 7/1/17 or date of 
employment for employees on the payroll as of the date of execution of the 
contract)(Appendix B);  
 



 5 

Effective 7/1/18:  2.5% (inclusive of 1 step); (retroactive to 7/1/18 or date of 
employment for employees on the payroll as of the date of execution of the 
contract)(Appendix C);  
 
Effective 7/1/19: 2.5% GWI (no step)(Appendix D). 
 
The salary schedule for the years July 1, 2016 through June 30, 2020 are set forth in 
Appendix A, B, C and D. 

 
B. Pay increases to higher increment steps within job classification will be based on 

merit and longevity.  Employees shall be granted step increments unless the 
Supervisor/Administrator certifies that the employee has not demonstrated the 
growth and performance normally expected.  Notwithstanding the foregoing, no pay 
increases to higher increment steps shall be withheld, except upon prior notice to the 
employee and after an appropriate opportunity has been afforded to such employee 
to improve his/her performance. 

 
C. Incentive Step 7-I, 106% of Step #5, will be available after 12 calendar months in 

Step #6 and the acquisition of 8 In-service Credits (ISC) of approved in-service 
professional growth.  Step #6 shall remain at 3.8% higher than Step #5. 

 
D. The Longevity Step (L) will be paid from the anniversary date of 10 completed years 

of credited service and will be set at $800 effective July 1, 2013, retroactive for those 
still on the payroll on the date of signing this Agreement.  

 
E.  An annual non-cumulative longevity step (LL) of $800 is to be awarded to each 

employee in the bargaining unit upon completion of 15 years of continuous service, 
commencing on the anniversary date.  Effective upon the execution of this 
Agreement, an annual non-cumulative longevity step (LLL) of $800, is to be awarded 
to each employee in the bargaining unit upon completion of 25 years of continuous 
service, commencing on the anniversary date of hire.   

 

F. The Board of Education shall allow any member of the secretarial unit to select 
payment of annual salary in one of the following manners: 22 pay plan or 26 pay 
plan. 

 

G. The Fairfield Public Schools shall have discretion to hire new employees at a higher 
step than entry level when, in its discretion, recruitment needs render it advisable to 
do so. 

 

H. Summer employment or supplemental service on days not normally employed will be 
compensated at the individual employee’s hourly rate. Such employment will be 
made available to all members of the unit before such employment is offered to 
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persons outside the Bargaining Unit, unless there are no qualified current employees 
as reasonably determined by the Superintendent or his/her designee. 

 

I.   A notification for each employee in the bargaining unit will be sent to said employees 
each year containing the following information: 

a. Salary, Classification and Step, place of assignment before June 30th; 

 b. Transcript of In-service credits accrued before October 1st; 

 Every Bargaining Unit member in the Town of Fairfield’s Employees’ Retirement 
system will receive, by October 1 of each fiscal year, a statement concerning:  name, 
address, social security number, credited service (years and months), fiscal year 
contributions, accumulated contributions, interest credited, and designated 
beneficiary. 

J. Effective upon signing of this agreement all employees must enroll in direct deposit. 

 

ARTICLE V - VACATION 
 
A. Employees will receive paid vacation for full months anticipated to be worked during 

the first year of employment, or part of the school year, at a rate of one (1) day per 
anticipated month worked, up to ten (10) working days.  Vacation days will be 
allotted for the next fiscal year according to the following schedule: 

  Length of Service        
  completed as of 6/30           Vacation days earned 
  of current fiscal year   for next fiscal year    
   
  1 - 5 years    2 weeks - 10 working days 
  6 - 10 years    3 weeks - 15 working days 
  11 years or more   4 weeks - 20 working days 

 
For vacation credit for any month, the employee must be employed on the 1st workday 
of the month to obtain credit for the month. 

 
B. Employees presently in a 10 1/2 month position who transfer to a 12 month 

position or whose position is changed to 12 months, will receive accrued vacation 
time based on their total months of employment. 

 
C. Vacations must ordinarily be taken during the fiscal year in which the employee 

becomes entitled to the vacation.  However, with the prior approval of the employee’s 
immediate supervisor, up to five (5) vacation days may be carried over to the next 
fiscal year.  There shall be no accumulation of carried over vacation days beyond 
such five (5) days.  Pay in lieu of vacations will not be permitted. 

 
D. Employees voluntarily terminating their services with the Town and giving two weeks 

notice will receive vacation accrual equal to 1/12th of their vacation for each full month 
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of service since the previous July 1.  Vacation accrual will also be paid to employees 
who die or retire.  If the employee fails to provide two weeks written notice of their 
termination, they shall forfeit payment of any accrued vacation. 

 
E. The amount of vacation to which an employee becomes entitled as of June 30th shall be 

considered an earned right, payable upon termination for any cause. 
 
F. A thirteenth holiday will be granted on a date to be selected by the Board of Education. 
 
G. Notification must be received by the Human Resources Office at least 14 calendar days 

in advance.  Changes in approved vacation requests must have signature of approval 
from the unit administrator. 

 
H. When initial vacation scheduling conflicts occur, employees who schedule a minimum 

of five (5) consecutive days will have priority over employees taking lesser amounts. 
 

ARTICLE VI - PENSION PLAN 
 
A. All bargaining unit members hired prior to attaining age 60 shall become members of 

the Town of Fairfield Employee Retirement Plan.  All employees shall be entitled to 
retirement benefits after attaining ten (10) years of continuous membership in the Plan.  
Effective July 1, 1991, those employees covered by this agreement shall become eligible 
for normal retirement benefits under the Plan if they retire after that date at the age of 
sixty-two (62) or older. 

 
Effective July 1, 2007, a member eligible for Normal Retirement shall receive an annual 
benefit equal to 2.275% of the Member’s Highest Salary, multiplied by years of 
creditable service.  Highest salary shall mean the highest final base salary paid (including 
longevity pay) to a Member during the years of active employment.  Such salary shall 
not include compensation for overtime, bonuses, travel or maintenance allowances or 
other similar benefits. 
 
Effective July 1, 2008, member’s contributions as set forth in Section 2.5 of the Town 
Retirement Program shall be 4% of the employee’s current base salary paid (including 
longevity pay.) 

 
Employees hired on or after the effective date of this Agreement shall participate in a 
401(a) type pension plan with no eligibility or vesting rights in the Town’s existing 
pension system.  The employee shall be required to contribute at least 4% of the base 
salary but may contribute up to the maximum allowed by law.  The Town shall match 
the employee’s contribution up to a maximum of four percent (4%) of base salary.  The 
Town’s contribution shall not vest until the employee has been continuously employed 
for five (5) years.  
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ARTICLE VII – INSURANCE 
 
 

The Board shall continue to provide insurance through the State Plan 2.0, as such 
may be amended from time to time, and in accordance with the Memorandum of 
Understanding dated January 22, 2016.  (Appendix F). The remaining portions of this 
section relating to the insurance provided by the Board prior to its entry into the State 2.0 
Plan (See also Appendix E) shall remain for comparable purposes in the event the Board 
seeks to exercise its right to exit the State 2.0 Plan.   

 
Notwithstanding the language in prior Appendix D (Current Appendix E) regarding the 
premium cost shares that applied to the insurance plan prior to the Board’s participation in 
the State Plan 2.0, the employees’ premium cost share during the term of this contract shall 
be: 

• Increase of 1% in the premium cost share (to 21%) for individual, 2 person and 
family coverage effective upon ratification; and 

• Increase of 1% in the premium cost share (to 22%) for individual, 2 person and 
family coverage effective 7/1/19. 

 
• Dental shall be the same as the medical. 

 
A. The Board may with reasonable advance notice to the Association change carriers, 

plans and/or plan designs and insure/self-insure, in whole or in part, provided that 
the level of benefits, coverages, and administration of claims resulting from such 
change(s) shall be at least substantially equivalent to that which is set forth in prior 
Appendix D, when viewed as a whole. 

 
The Board agrees to offer the following: health insurance coverage for all eligible 
employees and families including eligible dependents: health benefits comparable to 
the CIGNA medical insurance coverage with the option of a PPO or HMO plan, 
both with prescription drug coverage and a co-pay dental plan with dependent child 
rider through age 26.    

 
B. Retiring members between the age of 55 and 65 with 15 years of continuous 

employment with the Board of Education may continue existing coverage in the Health 
Benefits outlined in the above noted CIGNA document, providing they have no other 
employment.  Full premium group rate for the health insurance is to be paid by the 
individual retiree, semi-annually, in advance, subject to the carrier's approval. 

 
C. The Board agrees to offer Long Term Disability Insurance for all individuals covered by 

this Agreement: 
 

1.  60% of salary will be provided after a six (6) month waiting period effective upon 
signing of the Agreement. 
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 2.  Benefits payable will be: 
    a. for sickness and accident to age 65. 
    b. rights of survivorship. 
    c. primary Social Security leveled at time of disability. 
 
D. The Board agrees to offer at its own cost and expense a $45,000 straight term life 

insurance policy for all individuals covered by this Agreement effective upon signing of 
the Agreement. 

 
E. The Board has established an I.R.S. Section 125 for treating premium payment on a 

pretax arrangement. Under Section 125, the Board of Education will make available 
those subsections that relate to dependent care and excess medical expenses. 
Participants shall pay any operating fees. 

 
F. Recovery Incentive Program 

 
Secretaries are encouraged to scan their hospital bills for overcharges and shall be 
paid 25% of all monies recovered. 
 

G. The Board reserves the right at its discretion to implement a high deductible 
comprehensive health plan or other alternative to the plans set forth in Section A.  
Design and premium cost share will be determined by the Board.  Participation in 
any said alternative plan will be voluntary on the part of the bargaining unit 
members. 

 
H. Each employee must certify annually on a form provided by the Board as to the 

dependent status of those enrolled in any of the Board of Education’s insurance 
programs, as well as provide information as to any qualifying events affecting 
eligibility. 

 
ARTICLE VIII - ABSENCES 

 
A. Sick Time 
 

Employees with less than one (1) year's service will receive one day per month sick 
leave up to a maximum of ten (10) by June 30th.  Thereafter, the regular accumulated 
sick leave provision will be 10 days per year of continuous service cumulative to 150 
days.  

 
B. Personal Time 
 

Up to five days in each school year may be allowed with pay for such absences, which 
in the opinion of the Superintendent of Schools, are considered unavoidable and 
reasonable, such as illness in the employee's immediate family.  One day of such five 
days shall be permitted by the Superintendent without requiring the employee to 
disclose the personal need or reason for the absence, provided that such day shall 
also be for an unavoidable and reasonable purpose.  Before making any requests for 
an absence of such nature, staff members should bear in mind that their professional 
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responsibility is to be at the appropriate place of assigned work.  A Private Day 
cannot be used prior to or following vacations or single holidays, and may not be 
used in the month of June. 
 

C. Bereavement 
 

In case of death in the immediate family of any regular employee, such employee shall 
be entitled to leave with full pay for a maximum of five (5) days.  Immediate family is 
defined as wife, husband, mother, father, daughter, son, mother-in-law, father-in-law, 
brother and sister, and relatives customarily living in the employee's immediate 
household. 

 
Permission for time off with pay due to the death of a relative outside of the immediate 
family may be granted for up to one (1) day. 

 
 
D. Religious Holidays 
 

All regular employees shall be entitled to leave with full pay for not more than three 
days in each school year for the observance of major religious holidays. 

 
E. Additional Days 
 

Up to three additional days may be allowed for causes which, while not unavoidable, are 
deemed important and reasonable by both the employee and the Superintendent of 
Schools.  These three days may be made available to the employee with pay equal to 
fifty (50) percent of regular daily pay.  Such absences are to be exclusive of allowable 
sick leave. 

 
F. Leaves of Absence 
 

Secretaries in Fairfield shall be entitled to Family and Medical Leave pursuant to the 
Family and Medical Leave Act of 1993, as set forth in the Board’s Family and Medical 
Leave Policy.  
 
A ten and one-half month secretary on a leave of absence must notify the 
Superintendent in writing at least sixty (60) days in advance if he/she wishes to return 
to secretarial duties at the beginning of school in the fall.  A twelve month secretary on 
a leave of absence must notify the Superintendent, in writing, at least sixty (60) days in 
advance if he/she wishes to return to secretarial duties on July 1.  Failure to provide 
either of the above-referenced notices constitutes resignation of employment. 
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G. Maternity Leave of Absence 
 

1. A secretary shall be entitled to an unpaid leave of absence for child rearing 
purposes immediately following expiration of maternity leave. 

 
2. At the expiration of twelve (12) weeks from the date the maternity leave 

commenced, the secretary may return to work or may remain on leave for the 
balance of the school year during which the child was born or adopted. 

 
ARTICLE IX - PROFESSIONAL DEVELOPMENT 

 
A. Effective upon the signing of this Agreement, the total sum of up to $4,000 will be 

made available each year to the Fairfield Association of Educational Office 
Professionals for reimbursing members for business expenses incurred in attending 
out-of-town conferences and meetings and college courses directly related to their 
current job responsibilities or job responsibilities related to a growth opportunity within 
the Bargaining Unit.  College tuition will be reimbursed at the rate of $100 per semester 
hour for courses pre-approved by the Superintendent of Schools or the 
Superintendent's designee.  Enrollment fees for other job related courses pre-approved 
by the Superintendent will be reimbursed up to $100.  Monies must be allocated by the 
Executive Committee of the FAEOP with the advice and consent of the 
Superintendent of Schools or a designee.  Such requests must be received by the 
Superintendent of Schools or a designee at least 14 calendar days in advance.  None of 
the expenditures referenced above will be approved by the Superintendent unless the 
Superintendent determines, at his/her discretion, that it meets the approval 
requirements for reimbursement above. 

 
B. Professional Day 
 

Subject to the approval of individual administrative supervisors and the stipulation that 
paid substitutes are not required, attendance to two annual in-state CAEOP 
conferences will be accommodated for: 

 
  a. Four local officers who may attend one such meeting annually. 
 
  b. State committee members who may attend two such meetings annually. 
 

c. Other members who may attend one such meeting annually with 
CAEOP members being given priority selection, not to exceed 10% of 
the bargaining unit. 

 
Within any given work year, employees in the bargaining unit may be granted in-
service leave without loss of salary to attend one single-day workshop, seminar, 
conference or other session intended to improve the work competencies of the 
employee with full credit given. 
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A clerical substitute may be provided for one secretary offices, if requested by the 
Supervisor/Administrator, with payment to be provided from the secretarial in-
service education appropriation with the approval of the FAEOP Executive Board. 

C. In-Service Credits 
 

1. Two in-service credits will be accorded to individuals who complete a term as 
president of the Fairfield Association of Educational Office Professionals or 
chairperson of the FAEOP negotiating committee.  A member of the 
negotiating team will be accorded one in-service credit providing the person 
attends 80% of the meetings.  Only one such allowance will be made during any 
contract period to any individual. 

 
2. Two in-service credits will be accorded to a CAEOP Board Member who 

completes a one year term providing the person attends 80% of the meetings 
and conferences.  A list of Board Members will be provided at the end of the 
year to the Director of Human Resources. 

 
3. In-service Credits (ISC) will be determined in accordance with standard 

Continuing Education Unit (CEU) procedures using the formula of 60% for 
conversion to In-service Credits. 

 
 A standard CEU/CEU Equivalent is based on ten (10) hours of contact time. 
 

The following schedule shows the conversion of CEU/CEU Equivalents to In-service 
Credits: 

 
    3    CEU'S    =    5    In-service Credits 
    4.8  CEU'S    =    8    In-service Credits 
    9    CEU'S    =   15    In-service Credits 
 
 The following schedule shows the conversion of contact hours to In-service Credits: 
 
  (a) 3 hrs or one morning or one  =   .5  In-service Credit 
   afternoon or one evening session 
 

 (b) 6 hrs or 2 x (a) above   = 1.0  In-service Credit 
   
  (c) 12 hrs or 4 x (a) above   = 2.0  In-service Credits 
 

No credit is given for time blocks of less than one (1) hour unless the partial hours are 
part of one activity, which has been broken into time blocks, which include partial 
hours. 

 
 Any earned CEU's will be converted to In-service Credits. 
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College or University credit shall receive In-service Credit recognition equal to the same 
number of college or graduate credits earned and issued by the institution (i.e. 3 credit 
course = 3 in-service credits). 

 
4. A cumulative record of in-service credits will be maintained in individual 

personnel files. 
 

5. Members of the bargaining unit will be granted one day of non-cumulative 
leave upon the achievement of 15 in-service credits and for each subsequent 5 
credits.  Any credits applied after the initial 15 credits must be earned on non-
work time, i.e., after the regular working hours, evenings, weekends and 
vacation. 

 
In-service credit days may be annexed before and after vacation time, holidays or 
holiday weekends.  Such days require 10 days advance notification and the approval of 
the immediate supervisor.  No more than three (3) such days may be assembled for a 
continuous absence period. 

 
By "one day of non-cumulative leave," it is meant that the in-service credit leave day 
must be utilized by the end of the following school year in which the leave day was 
earned.  
 

ARTICLE X - PERSONNEL ACTION APPEALS 
 
A. Any employee, group of employees, or the Association, having a problem concerning 

(a.) the interpretation or application of any provision, rule, or regulation covered by this 
Agreement, or (b.) discipline, including dismissal, where it is claimed that such discipline 
is not based on just cause or constituted a violation of progressive discipline, shall seek 
adjustment in the step order listed below: 

 
Step #1.  Within fifteen (15) days (excluding Saturdays and Sundays) after the 
occurrence of an alleged grievance, the employee shall submit such grievance in 
writing to the Section Supervisor.  Within five (5) days (excluding Saturdays and 
Sundays) after the receipt of said notice, said Supervisor shall arrange to and 
shall meet with said employee for the purpose of adjusting or resolving such 
grievance.  Such Supervisor shall render a decision within three (3) days 
(excluding Saturdays and Sundays) of such meeting.  If such grievance is not 
resolved to the satisfaction of the employee, the employee may within three (3) 
days (excluding Saturdays and Sundays) of such decision, initiate Step #2 of this 
procedure. 

 
Step #2.  Further review of such grievance shall be made by presenting in 
writing such grievance to the Superintendent of Schools. Within five (5) days 
(excluding Saturdays and Sundays) after the receipt of said notice, the 
Superintendent or a delegate shall arrange to and shall meet with the employee 
for the purpose of adjusting or resolving such grievance.  The Superintendent 
or a delegate shall render a decision in writing concerning such grievance within 
five (5) days (excluding Saturdays and Sundays) of such meeting.  If such 
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grievance is not resolved to the satisfaction of the employee the employee may, 
within five (5) days (excluding Saturdays and Sundays) of such decision initiate 
Step #3 of this procedure by filing such grievance in writing with the Board of 
Education. 

 
Step #3.  Said Board will have the option of meeting with the grievant and the 
Association for the purpose of adjusting or resolving such grievance.  The 
Board shall render a decision in writing concerning such grievance within 
twenty-one (21) days (excluding Saturdays and Sundays) after notification to it.  
If such grievance is not resolved to the satisfaction of the grievant, the 
Association may, within ten (10) days (excluding Saturdays and Sundays) of 
such a decision, initiate Step #4 of this procedure. 

 
Step #4.  Further review of such grievance shall be made by submitting this 
dispute to arbitration by the American Arbitration Association within ten (10) 
days (excluding Saturdays and Sundays) of notification of the decision of the 
Board.  The notice of arbitration shall include a brief statement of the issues to 
be decided by the arbitrator and the specific provisions of the agreement 
involved.  Said Association shall hear and act on such dispute in accordance 
with its rules of voluntary labor arbitration.  The decision of the arbitrator, if 
made in accordance with his/her jurisdiction and authority under this 
agreement, shall be final and binding on all parties. 

 
The arbitrator may allocate the costs of the Arbitration Panel as part of the final 
award.  Otherwise, the costs shall be equally borne by the parties. 

 
B. Failure to process a grievance within the time limits established in Steps One, Two, and 

Three of this Article presumes that it has been satisfactorily resolved at the last step to 
which it had been properly processed. 

 
C. Nothing in this agreement shall be construed as requiring the Fairfield Association of 

Educational Office Professionals to submit a grievance to arbitration. 
 
D. One member of the Association's Grievance Committee shall be granted leave from 

duty with full pay to attend meetings called by the Board in Steps Two, Three, and Four 
of the Grievance Procedure, when such meetings take place at a time during which such 
representative is scheduled to be on duty. 

 
ARTICLE XI - MANAGEMENT CLAUSE 

 
A. Except as herein provided in this Agreement, the right of the Board in all respects to 

manage its business, operations and affairs; to sub-contract, to change, combine, 
establish or discontinue jobs or operations, shall be unimpaired.  The Board's not 
exercising any right hereby reserved to it, or its exercising any right in a particular way 
shall not be deemed a waiver of any such right or preclude the Board from exercising 
the same in some other way not in conflict with the express terms of this Agreement. 
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B. Nothing in the Agreement shall be construed as abridging any right, benefit, or privilege 
that employees of the Board have enjoyed heretofore, unless such practice has been 
superseded by provisions of this Agreement.  

 
C. If it becomes necessary or advisable to change work schedules, the Association will 

cooperate in developing said changes providing they are not inconsistent with other 
provisions of this Agreement. 

 
ARTICLE XII - LAYOFF AND RECALL 

 
Seniority will determine the order of layoff within job classification for employees in the 
bargaining unit provided remaining employees are qualified to do the remaining work.  An 
employee whose job is no longer available may displace an employee within the same job 
classification with the least seniority provided the employee is qualified to do the work, without 
further training or break in period.  Seniority shall be gauged on the basis of continuous service 
with the Board of Education, including Town service.  Seniority for layoff and recall shall be 
determined on the basis of continuous service, as part of this bargaining unit only, for 
employees hired after July 1, 2013. 
 
Persons laid off due to a reduction in force will receive paid medical insurance benefits for 
ninety (90) days from the date of layoff or until offered equivalent grade employment, 
whichever occurs first.  Such persons shall be recalled to the first available position in their 
former grade or any lesser grade if they are qualified to fulfill the position.  Reinstatement shall 
be made if the individual's skills, training, experience, and personal characteristics fulfill the job 
requirements as specified.  Selection shall include an interview by the departmental supervisor.  
If the former employee declines recall to an available position of the grade previously held and 
for which he/she is qualified, the person shall forfeit the right to further recall. 
 
Former employees, except as provided above, shall retain seniority status and right of recall for 
twelve (12) months following the date of layoff.  During that period, promotional and vacancy 
notifications will be provided by personal contact and/or certified mail.  Response to such 
notification must be made within one week and return to work must be accomplished within 
two (2) weeks from acceptance. 
 
All previously accrued contract benefits will be restored upon reemployment in accordance with 
the provisions of this Article. 
 

ARTICLE XIII - DUTIES 
 
The employees in the unit shall in the absence of a school nurse or health aide render first aid 
and assistance and the Board agrees that such first aid and assistance shall be considered within 
the scope of their employment and within the discharge of their duties so that the Board will 
duly indemnify said employees as provided in Sec. 10-235 of the Connecticut General Statute.  
The Board will continue to seek alternate ways of delivering medical aid to elementary school 
students. 
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ARTICLE XIV – VACANCIES AND PROMOTIONS 
 
A. Whenever a vacancy occurs for any promotional position within the bargaining unit, the 

vacancy and job description shall be posted for at least five (5) working days before it is 
filled to enable any person who is qualified to bid for the position.  Promotional 
positions shall be filled from within the unit if such applicants provide the skills, 
training, experience, and personal characteristics to fulfill the job requirements as 
specified.  Probationary employees are precluded from applying. 

 
B. 1. Screening committees for all job openings within the bargaining unit will be  

comprised of:  
 

  1.  Administrator (direct supervisor) 
  2.  One secretary chosen by management 
  3.  One secretary chosen by FAEOP 

 
Additional members may be appointed by the Director of Human Resources.  
Each member shall have equal input in the screening committee interviews and 
deliberation, with the understanding that the activities of the screening 
committee are advisory only. 

 
2. Promotional applicants shall be informed of the screening outcome within 

seven (7) working days after the final screening session. 
 

3. The Board agrees to make a reasonable effort to provide a three-day (3) training 
period for employees entering a new position.  Such training to be provided by 
the employee leaving the position. 

 
4. Any secretary interested in a change of assignment should notify the Director 

of Human Resources in writing. 
 

5. When one is promoted, the individual moves up to the lowest step in the new 
classification, not to make less than one would be making in the prior 
assignment. 

 
C. Fairfield Public Schools reserves the right to utilize and identify assessment instruments 

as a component for selecting applicants to any vacancies, new positions or promotional 
positions in the bargaining unit.  Should the Administration anticipate using an 
identified assessment instrument for a particular position, it will be noted in the posting 
and the assessment specifically identified on the notice distributed to the staff. 

 
D. The Board may require that, as a condition of continued employment in any 

bargaining unit position, the incumbent or applicant for said position be competent 
in all job related skills, including the use of the school system's computers and in 
specific computer applications designated by administration for that specific 
position.  Said designated competence shall be required as a condition for an 
employee to apply for any new position, vacancy, or promotional position in the 
unit.   
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ARTICLE XV – DUES AND FEES 

 
Upon receipt of the "Authorization for Payroll Deduction" form signed by the employee who 
agrees to become an Association member, the Board agrees to deduct a sum certified by the 
Secretary or other authorized officials of the Association to be Association dues.  Deductions 
will be made from the regular wages paid to each such employee in an amount justified as 
monthly total dues of the Association on the Authorization Form.  The total dues withheld 
shall be delivered to the Treasurer of the Association.  
 
An employee may revoke their authorization for dues check-off by sending a written request to 
the Town, Board of Education, and the Association, during the fifteen (15) calendar days 
immediately preceding the termination or anniversary date of this Agreement. 
 
A.. In the event a member of the Bargaining Unit contends that a percentage of the service 

fee is being utilized for matters other than collective bargaining, contract administration, 
and/or grievance adjustment, the percent of the service fee so claimed shall be placed in 
an interest-bearing escrow account by the Association until the dispute is resolved.  The 
Fairfield Association of Educational Office Professionals agrees to provide an impartial 
process to resolve disputes over the amount of the service fee.  The Fairfield 
Association of Educational Office Professionals agrees that this Section A shall impose 
no cost or liability upon the Board of Education. 

 
B. The Association agrees to defend, indemnify, and hold the Board and the Town 

harmless against any and all expenses, liabilities, suits or claims which arise from 
bargaining unit employees under this Article and/or from the Board's or Town's action 
in compliance with the provisions of this Article. 

 
ARTICLE XVI – PROFESSIONAL ATTIRE 

 
This agreement shall remain in full force and effect for a period from July 1, 2016 

through June 30, 2020.   It will remain in effect each year thereafter unless either party gives 
notice to the other of its intention to change this Agreement. 
 

ARTICLE XVII – WORKERS’ COMPENSATION 
 

Employees on workers’ compensation leave shall receive compensation as required by 
law.  The Board will not supplement statutory workers’ compensation payments; provided 
however, an employee may elect to use accrued unused sick leave to supplement the difference 
between workers’ compensation statutory payments and his/her regular wage rate. 
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ARTICLE XVIII - DURATION 

 
This agreement shall remain in full force and effect for a period from July 1, 2016 through June 
30, 2020.  It will remain in effect each year thereafter unless either party gives notice to the 
other of its intention to change this Agreement. 
 

ARTICLE XIX – REASONABLE SUSPICION DRUG POLICY 
 

An employee must submit to a reasonable suspicion drug or alcohol test when a 
manager or supervisor has reasonable suspicion to believe that the employee has violated the 
drug or alcohol prohibitions contained in this Article and/or Sections 4225 and 4225AR of the 
District's Personnel Policy. A reasonable suspicion determination may be made any time the 
employee is on school property and may be based on observations concerning, including but 
not limited to, the appearance, behavior, speech or body odors of the employee. The 
observations may include indications of chronic and withdrawal effects of drugs and/or 
alcohol. Supervisory personnel may request that an employee submit to drug or alcohol testing 
when a supervisor has a reasonable suspicion that an employee is under the influence of drugs 
or alcohol. The term "reasonable suspicion" as used in this section is defined consistent with 
Connecticut law, and generally exists when, based upon objective facts and considerations, a 
reasonably prudent supervisor would suspect that an employee is under the influence of drugs 
and/or alcohol. 

a. The supervisor or manager who makes a reasonable suspicion 
determination will conduct the drug or alcohol test. 

b. The Board shall contact the testing agency and the employee will remain on 
site, supervised by a Board of Education employee, until the agency 
employee arrives and during the full time of the testing process. 

c. The employee must submit to a reasonable suspicion drug or alcohol test. 
Failure or refusal to submit to a reasonable suspicion drug or alcohol test, as 
directed by a manager or supervisor, shall constitute a positive drug test. 

d. An employee who tests positive to drugs and/or alcohol may be subject to 
disciplinary action up to and including termination of employment. 

e. An employee who acknowledges having a drug/alcohol problem to the 
Human Resources Department and seeks help for same prior to being 
directed to taking a reasonable suspicion drug test, will be given the 
opportunity to seek help and assistance for said drug/alcohol issue, and the 
employee's acknowledgement of the drug/alcohol problem under these 
circumstances shall not be the basis for discipline of the employee. 
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IN WITNESS WHEREOF, the parties hereto have set their hands. 
 
 
 
            
Date      Philip Dwyer, Chairman 

Board of Education 
 
 
 
 
______________________         
Date      Victoria Duguid, Co-President 

Fairfield Association of Educational  
      Office Professionals 
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APPENDIX A – SALARY SCHEDULE 2016-17 
 

1             2             3             4             5             6             7             L LL LLL 
S-8 37,509   39,010   40,570   42,192   43,880   45,546   46,513   47,313   48,113   48,913   
S-8.5 38,496   40,035   41,637   43,302   45,035   46,748   47,737   48,537   49,337   50,137   
S-9 39,482   41,062   42,703   44,411   46,188   47,943   48,959   49,759   50,559   51,359   
S-10 41,644   43,307   45,041   46,843   48,716   50,567   51,638   52,438   53,238   54,038   
S-11 43,807   45,557   47,383   49,276   51,249   53,195   54,323   55,123   55,923   56,723   
S-12 45,954   47,792   49,703   51,692   53,760   55,803   56,985   57,785   58,585   59,385   

1             2             3             4             5             6             7             L LL LLL 
S-8 31,253   32,502   33,804   35,157   36,563   37,951   38,756   39,556   40,356   41,156   
S-8.5 32,077   33,359   34,694   36,082   37,524   38,950   39,775   40,575   41,375   42,175   
S-9 32,899   34,215   35,583   37,008   38,487   39,949   40,796   41,596   42,396   43,196   
S-10 34,705   36,091   37,538   39,039   40,599   42,141   43,034   43,834   44,634   45,434   
S-11 36,505   37,966   39,485   41,063   42,707   44,329   45,269   46,069   46,869   47,669   
S-12 38,295   39,825   41,419   43,077   44,800   46,502   47,488   48,288   49,088   49,888   

12-MONTH EMPLOYEES 

 

10.5-MONTH EMPLOYEES - "SCHOOL YEAR" 
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APPENDIX B – SALARY SCHEDULE 2017-18 

 

1             2             3             4             5             6             7             L LL LLL 
S-8 38,447   39,985   41,584   43,247   44,977   46,685   47,676   48,476   49,276   50,076   
S-8.5 39,458   41,036   42,678   44,385   46,161   47,917   48,930   49,730   50,530   51,330   
S-9 40,469   42,089   43,771   45,521   47,343   49,142   50,183   50,983   51,783   52,583   
S-10 42,685   44,390   46,167   48,014   49,934   51,831   52,929   53,729   54,529   55,329   
S-11 44,902   46,696   48,568   50,508   52,530   54,525   55,681   56,481   57,281   58,081   
S-12 47,103   48,987   50,946   52,984   55,104   57,198   58,410   59,210   60,010   60,810   

1             2             3             4             5             6             7             L LL LLL 
S-8 32,034   33,315   34,649   36,036   37,477   38,900   39,725   40,525   41,325   42,125   
S-8.5 32,879   34,193   35,561   36,984   38,462   39,924   40,769   41,569   42,369   43,169   
S-9 33,721   35,070   36,473   37,933   39,449   40,948   41,816   42,616   43,416   44,216   
S-10 35,573   36,993   38,476   40,015   41,614   43,195   44,110   44,910   45,710   46,510   
S-11 37,418   38,915   40,472   42,090   43,775   45,437   46,401   47,201   48,001   48,801   
S-12 39,252   40,821   42,454   44,154   45,920   47,665   48,675   49,475   50,275   51,075   

 

12-MONTH EMPLOYEES 

10.5-MONTH EMPLOYEES - "SCHOOL YEAR" 
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APPENDIX C – SALARY SCHEDULE 2018-19 
 

 

1             2             3             4             5             6             7             L LL LLL 
S-8 39,024   40,585   42,208   43,896   45,652   47,385   48,391   49,191   49,991   50,791   
S-8.5 40,050   41,652   43,318   45,051   46,853   48,636   49,664   50,464   51,264   52,064   
S-9 41,076   42,720   44,428   46,204   48,053   49,879   50,936   51,736   52,536   53,336   
S-10 43,325   45,056   46,860   48,734   50,683   52,608   53,723   54,523   55,323   56,123   
S-11 45,576   47,396   49,297   51,266   53,318   55,343   56,516   57,316   58,116   58,916   
S-12 47,810   49,722   51,710   53,779   55,931   58,056   59,286   60,086   60,886   61,686   

1             2             3             4             5             6             7             L LL LLL 
S-8 32,515   33,815   35,169   36,577   38,039   39,484   40,321   41,121   41,921   42,721   
S-8.5 33,372   34,706   36,094   37,539   39,039   40,523   41,381   42,181   42,981   43,781   
S-9 34,227   35,596   37,020   38,502   40,041   41,562   42,443   43,243   44,043   44,843   
S-10 36,107   37,548   39,053   40,615   42,238   43,843   44,772   45,572   46,372   47,172   
S-11 37,979   39,499   41,079   42,721   44,432   46,119   47,097   47,897   48,697   49,497   
S-12 39,841   41,433   43,091   44,816   46,609   48,380   49,405   50,205   51,005   51,805   

 

12-MONTH EMPLOYEES 

10.5-MONTH EMPLOYEES - "SCHOOL YEAR" 
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APPENDIX D – SALARY SCHEDULE 2019-20 
 

1             2             3             4             5             6             7             L LL LLL 
S-8 40,000   41,600   43,263   44,993   46,793   48,570   49,601   50,401   51,201   52,001   
S-8.5 41,051   42,693   44,401   46,177   48,024   49,852   50,906   51,706   52,506   53,306   
S-9 42,103   43,788   45,539   47,359   49,254   51,126   52,209   53,009   53,809   54,609   
S-10 44,408   46,182   48,032   49,952   51,950   53,923   55,066   55,866   56,666   57,466   
S-11 46,715   48,581   50,529   52,548   54,651   56,727   57,929   58,729   59,529   60,329   
S-12 49,005   50,965   53,003   55,123   57,329   59,507   60,768   61,568   62,368   63,168   

1             2             3             4             5             6             7             L LL LLL 
S-8 33,328   34,660   36,048   37,491   38,990   40,471   41,329   42,129   42,929   43,729   
S-8.5 34,206   35,574   36,996   38,477   40,015   41,536   42,416   43,216   44,016   44,816   
S-9 35,083   36,486   37,946   39,465   41,042   42,601   43,504   44,304   45,104   45,904   
S-10 37,010   38,487   40,029   41,630   43,294   44,939   45,891   46,691   47,491   48,291   
S-11 38,928   40,486   42,106   43,789   45,543   47,272   48,274   49,074   49,874   50,674   
S-12 40,837   42,469   44,168   45,936   47,774   49,590   50,640   51,440   52,240   53,040   

 

12-MONTH EMPLOYEES 

10.5-MONTH EMPLOYEES - "SCHOOL YEAR" 
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APPENDIX E-INSURANCE PLAN  

PRIOR TO ENTRY INTO STATE PLAN 2.0 
 

APPENDIX E – MEDICAL BENEFITS PREMIUM COST SHARE AND CO-PAYS 
 
 
 
Medical – PPO or Equivalent July 1, 2014 July 1, 2015 

Home and Office/Specialist/Urgent Care1 $25 $30 

Emergency Room (In and out of network $100 $100 

Hospital Admission (Semi-private room);  
Inpatient Mental Health Substance Abuse and 
Inpatient Rehab Services 

$200 $200 

Outpatient Surgical $50 $50 

Outpatient Mental Health/ Substance Abuse $30 $30 

Diagnostic Lab and Xray $0 $0 

High Cost Diagnostics $50 $50 

Outpatient Rehabilitative Services $25 $30 

Skilled Nursing Facility $0 $0 

Out-of-Network Deductible   

Single $325 $325 

Employee plus one $650 $650 

Family $975 $975 

Out-of-Network Co-Payment 80/20 80/20 

                                                           
1 For treatment at Hospital affiliated walk-in treatment facilities, such as St. Vincent’s on the Post Road, Fairfield, the amount of the 
co-pay, $100, $25, or effective July 1, 2015 $30, is determined by the facility based on the seriousness of the condition for which the 
individual seeks treatment.  The employee should speak directly with the facility to determine amount of the copay. 
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Medical – PPO or Equivalent July 1, 2014 July 1, 2015 

Premium Cost Share - Single 19%** 20%** 

Premium Cost Share – Two Person & Family 19%** 20%** 

Ages for Dependent Children 26 26 

HMO Coverage July 1, 2014 July 1, 2015 

Home and Office/Specialist/Urgent Care2 $25 $30 

Emergency Room  $100 $100 

Hospital Admission (Semi-private room);  
Inpatient Mental Health Substance Abuse and 
Inpatient Rehab Services 

$200 $200 

Outpatient Surgical $50 $50 

Outpatient Mental Health/ Substance Abuse $30 $30 

Diagnostic Lab and Xray $0 $0 

High Cost Diagnostics $50 $50 

Outpatient Rehabilitative Services $25 $30 

Skilled Nursing Facility $0 $0 

Out-of-Network None None 

Premium Cost Share – Single 17%* 18%** 

Premium Cost Share – Two Person & Family 17%* 18%** 

Spouse employed-eligible elsewhere – Two 
Person & Family 

22%* 23%** 

Ages for Dependent Children 26 26 

                                                           
2 For treatment at Hospital affiliated walk-in treatment facilities, such as St. Vincent’s on the Post Road, Fairfield, the amount of the 
co-pay, $100, $25, or effective July 1, 2015 $30, is determined by the facility based on the seriousness of the condition for which the 
individual seeks treatment.  The employee should speak directly with the facility to determine amount of the copay. 
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Prescription Drug July 1, 2014 July 1, 2015 

3-Tier Formulary   

Generic $15 $15 

Brand $30 $30 

Non-list Brand $45 $45 

Mandatory Mail Order for Maintenance Drugs Co-pay 2 time mail;  
mandatory generic 
substitution unless 
DAW and 30 day 
supply at retail 
 

Co-pay 2 time mail;  
mandatory generic 
substitution unless 
DAW and 30 day 
supply at retail 
 

Premium Cost Share - Single 19%* 20%** 

Premium Cost Share – Two Person & Family 19%* 20%** 

Ages for Dependent Children 26 26 
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Dental July 1, 2014 July 1, 2015 

Benefit:  Preventive  80% 80% 

Benefit:  Basic 80% 80% 

Benefit:  Major  50% 50% 

Premium Cost Share - Single 19%* 20%** 

Premium Cost Share – Two Person & Family 19%* 20%** 

Ages for Dependent Children 26 26 

Life Insurance (Employee Only) $45,000 Death 
Benefit 

$45,000 Death 
Benefit 

   

Disability Contributions (Employee Only) $.80 $.80 

 
*  Effective July 1, 2014, the Premium Cost Share dollar amount will increase by 2% and no 
limit on the dollar amount. 
 
**  Effective July 1, 2015, the Premium Cost Share dollar amount will increase by 1% and no 
limit on the dollar amount. 
 
These benefits are provided only upon request.  They are not automatically in effect upon 
employment.  If the employee chooses not to enroll, a signed waiver form must be 
completed and returned to the Insurance Office.  Return all unused applications and cards to 
the Insurance Specialist. 
 
Applications must be submitted to the Insurance Office by the 20th of the month for 
insurance coverage to begin on the first of the following month.  The Board of Education 
allows the employee to change health insurance with 30 days notice to the Insurance 
Specialist based on a qualifying event (i.e. marriage, births, termination of spouse’s 
coverage.)  These changes will be effective on the first of the following month.  Changing 
coverage from an HMO to a PPO can only occur effective July 1st. 
 
Payroll deductions for 10.5 month employees for the premium cost share shall be done in 
twenty (20) equal deductions. 
 
The Board may implement a Comprehensive Plan or HSA as an alternative to the PPO 
Plan.  Details and Premium Cost Share of the Comprehensive Plan or HSA shall be as 
determined by the Board.  Participation by any Secretary in the Comprehensive Plan or HSA 
is voluntary. 
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APPENDIX F – MEMORANDUM OF UNDERSTANDING  
STATE PARTNERSHIP PLAN 2.0  
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APPENDIX G – VACATION CALCULATION 
 
Vacation Calculation when 6 or 11 years of service are not completed as of June 30 of the 
current fiscal year: 
 
Any of the pro-rata days earned can be taken as vacation as of July 1 of the fiscal year in 
which you reach your 6th and 11th year anniversary date. 
 
Must start on first workday of month to get credit for month. 
 
Calculation of Months credit when hired: 
 
IF 1ST WORKDAY OF 

MO 
 IF NOT 1ST 

WORKDAY 
 

JULY 12 JULY 11 
AUG 11 AUG 10 
SEPT 10 SEPT 9 
OCT 9 OCT 8 
NOV 8 NOV 7 
DEC 7 DEC 6 
JAN 6 JAN 5 
FEB 5 FEB 4 
MAR 4 MAR 3 
APR 3 APR 2 
MAY 2 MAY 1 
JUNE 1 JUNE 0 

 
The additional days are calculated by determining the number of months worked beyond the 6th 
and 11th year anniversary date prior to the end of that fiscal year.  
 
5 days = 0.42 vacation day per month 
12 months completed as of June 30 = full 5 days 
 
 11 months X 0.42 per month = 4.6 days 
 10 months X 0.42 per month =  4.2 days 
 9 months X 0.42 per month = 3.8 days 
 8 months X 0.42 per month = 3.4 days 
 7 months X 0.42 per month = 2.9 days 
 6 months X 0.42 per month = 2.5 days 
 5 months X 0.42 per month =  2.1 days 
 4 months X 0.42 per month =  1.7 days 
 3 months X 0.42 per month  = 1.3 days 
 2 months X 0.42 per month =  0.8 days 
 1 month X 0.42 per month =  0.4 days 
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