Updated 9/26/2017
Dear Parents and Guardians,

We are pleased to announce online payments for your child’s food service account are now processed through the
Infinite Campus parent portal. Please follow the instructions provided below to access the module.

Please Note the Following:

A Convenience Fee of $3.50 will be charged to your method of payment for each transaction. If you prefer not to set
up an online account and incur a convenience fee charge, you may still submit cash or a check (made payable to Fairfield
School Lunch) to your child(ren) to bring in to school, which can be deposited at the register/point of sale.

A parent/quardian can only set up payments (credit/debit card or checking) and view account information under
his or her own Infinite Campus Portal account (user name and password).

To get to the Payment module, login to your Infinite Campus portal page and select “Payments” as shown below. Your
name and your child’s name will appear where indicated in green.

ONE TIME PAYMENT METHOD

To add a One-Time Payment, enter the dollar amount in the box to the left of the red “1” corresponding to the child’s
account you wish to credit.
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On the next screen you will add a new payment method. The district accepts MasterCard, Visa and echecks. Discover
and American Express are not accepted. Click on “Add” to create a new payment method.

Payments
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Click on the button for the type of account you wish to set up — Checking, Savings, or Credit/Debit card and complete
the information that matches to your checking/billing account.

For Checking accounts, be sure to include the routing number from your check. Usually the digits in front of your
account number.

Robert Parent
4321 10%h Ave NE

Registering a CYeat Card Fayment Method

Enter all requred Billing Information as well as the Card Number. Expiration Date and Name of Cardholder If the Card Number is incorrect. the
fieid wili highlight in red and a red exciamation point will appear. Selecting the red exciamation point will generate a separate window describing the error
that has occurred.

Once correct information has been entered. seloct the Save icon. The credit card Is now established and may be used for fransactions.

A screen will appear that says Payment Method Added Successfully. Click “Back to Payments”.




This Payments screen will appear next, click on “Continue”.
y

Payments
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Once you have clicked Continue, the following Payments screen will appear.

Payments

Confirmation
Please confirm your payment choices and payment type.

Student Calendar Fee Payment
Student, Adam M 12-13 Senior High Athletics ) 5§100.00
°Cunvenience Fee: 52.00

Total: $102.00

Payment Method: echeck) "6789 - Checking

Receipt email address: |

Review the payment information. If a receipt of this payment is desired, enter the email address where the receipt should
be sent in the Receipt Email Address field. Click the “Make Payment” button to process the payment. Your one-time
payment has been set up for your school lunch account.

Next: See Recurring Payment Method



RECURRING PAYMENT METHOD

To add a Recurring Payment click the “Add” button next to each child’s account to the left of the red “2”.
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The Recurring Payments screen appears. You will need to set up a Frequency. Review the requency information below.

i e:heﬁ)

Accepted Payment Methods visa @ oiscover

Recurring Payments

Winimum payment amount iz $5.00
Carter, Maurice - Food Service
Faying fees through the Campus Portal is & convenient way o make food service and fee payments.

Frequency

®nonthiy
OLDW Balance

Start Date: End Date:

“our payment will automatically occur on the same day every month beginning on the Start Date you select. If the recurring payment is on the 31st, Campus adjusts the
payment to the last day of the month if the menth dees not have 31 days.

Payment Amount: 3

Receipt Email Address:
Enter an email address to receive confirmation of your recurring payments.

Select the payment method

®wisa 0026




Review the below information in order to select one of the two options

2. Select one of the following Freguency options.

Option Description Example
Monthly =~ This option adds money to the account on a monthly basis. Your payment Frequency
will automatically occur on the same day every month beginning on the -
Start Date you select. If the recurring payment is on the 31st, Campus ©lonthly
adjusts the payment to the last day of the month if the month does not ~/Low Balance
have 31 days. StartDate: 09/01/2016  End Date: 06/01/2017

Your payment will automatically occur on the same day every monthy

LY Il i I g A -
When you select this option, you must also complete the following fields: adjusts the payment to the last day of the month if the month does n

» Start Date
= End Date Payment Amount: § 20
. Pa}-'ment Armount

+ Receipt Email Address Receipt Email Address: CampusParent@email.com

Low This option automatically adds money to the account when the account Frequency

Balance reaches the Minimum Balance. _
_/Monthty

. ) i @ ow Balance
WWhen you select this option, you must also complete the following fields:

« Start Date Start Date: 09/01/2016  End Date: 06/01/2017

« End Date

» Minimum Balance

» Payment Amount

» Receipt Email Address

Minimum Balance: $ 10

Payment Amount: 20

Receipt Email Address: CampusParent@email.com

NOTE: When you set up your frequency, you will need to select a future start date (for recurring payment). It will not
allow you to set up payment as of today’s date. If you need to set up payment effective today, you will need to make a
One-Time Payment. See One Time Payment Method above. Once you have entered your recurring information and
your payment method, Click “Save”.

Recurring Payments Accepted Payment Methods visa @ oiscover IE echeck)

Minimum payment amount iz 35.00
Extended Care - Carter, Maurice - $125.00
FPaying fees through the Campus Portal is & convenient way to make food service and fee payments.

Frequency

®onthiy

Start Date: | 02/24/2017  End Date: 04/28/2017

“‘our payment will automatically occur on the same day every month beginning on the Start Date you select. If the recurring payment is on the 31st, Campus adjusts the
payment to the last day of the month if the month does not have 31 days.

0 Payment Amount: 3 42.66

Receipt Email Address:
Enter an email address to receive cenfirmation of your recurring payments.

Select the payment method
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Once you have clicked Save, the Payment Screen will appear. You will see your recurring payment information.

Payments Accepted Payment Methods visa @ oiscover Eechegg

Minimum payment ameunt is $5.00
Paying fees through the Campus Portal is & convenient way fo make food service and fee payments.

Recurring Payments Preference Start Date End Date Payment

Carter, Maurice )
Edit WMonth 0242412017 08152017 520.00
Food Service onthly X

At this point, your recurring payment has been set up. You will receive an email notifying you of your recurring payment
preference set-up. However, if you need funds in your child’s account today, you will need to set up a one-time payment

so that the funds will be available in your child’s account today. The recurring payment options does not allow you to set
up payment for today. See above One Time Payment Method.

To View Account Information

To view what balances your child(ren) have in their individual accounts select “Food Service” from the menu. You
can use Transaction Detail to view the purchases made for the current month or a date range by selecting the
appropriate student and clicking “Go”. (No purchase information will be available until the day after after the
school day your child(ren) have made purchases.)
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To obtain a report of your child’s purchases, select “Print” as shown on the above screen and a PDF re
generated. A sample is below.



Food Service Account Statement for Stephanie Aarons
15-16

Filmare High Schoot
010 James Burpess Rid, Susanee MK 45000

Goneraed on 05142016 105711 AM

y for Amons
s of 05082004 | Dbt | Carmetit | Tranater | Depenit | a% of 36083016
$1825 1 22126 | $0.00 | 82000 | 3000 | $17.00
Transacton Detad 101 Slephamee Asrcos
Transacson Time Patron Name Lategory e L Detat  Creatil Rum Batancs
1, OMO016 0508 Agrons | Stephare Al Corme Yogurt 1 sors
Al Camw VT W 1 400
$13%0
2. 0SN0016 0040 Adons | Stephani Teanskar foe ALCOUNE4E5S (Ao, Lisa) 2000
§3350
3. OVIIR016 12200 Agrons | Stephonke AR Carte GoGant 1 100
Al Caw Golen 1 100
1%
4. 0510016 100 Aarons | Stephanie Lusch Maad Lunch 712 1 17
2975
5. 0SM22016 200 Aarons | Stephanks Lunch Maal Lonch 7-12 1  +0
Ab Carm XA 1 $02%
2w
6 W16 200 Agrons | Steglane Breabtast Ve Bewantast 7-12 1 200
32500
7. 05112016 12200 Aarons | Stephanie Lusch Maad Lunch 7.12 1 25
Al Cote X 1 $02%
Al Came Nacnos 1 8525
$t7.00

Total Deeeta Cradts $21.25 00




