Dear Parents and Guardians,

We are pleased to announce online payments for your child’s food service account are now processed through the
Infinite Campus parent portal. Please follow the instructions provided below to access the module.

To get to the fees module; login to your Infinite Campus portal page and select “Payments” as shown below. Your name
and your child’s name will appear where indicated in green.

To add a one time payment enter the dollar amount in the box to the left of the red “1” corresponding to the child’s
account you wish to credit.

To add a recurring payment click the add button to the left of the red “2” and follow the prompts. Once you have filled
in this information click the Continue button next to the red “3”.
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On the next screen you will add a new payment method. The district accepts MasterCard, Visa and echecks. Discover
and American Express are not accepted. Click on “Add” to create a new payment method.
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Click on the button for the type of account you wish to set up — Checking, Savings, or Credit/Debit card and complete
the information that matches to your checking/billing account.

For Checking accounts, be sure to include the routing number from your check. Usually the digits in front of your
account number.
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Enter all requined Billing Information as well a5 the Card Humber, Explration Date and Name of Cardholder If the Card Number is incormect, the
field will highilight in red and a red exclamation point will appear. Selecting the red exclamation point will generate a separate window describing the error
that has occurmed

Once comrect informabon has been entered. select the Save icon. The credit card is now established and may be used for ransaclions




To view what balances your child(ren) have in their individual accounts select “Food Service” from the menu list. You can
also use Transaction Detail to view the purchases made for the current month or a date range by selecting the
appropriate student and clicking “Go”. (No purchase information will be available until after the school year begins and
your child(ren) have made purchases.)
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To obtain a report of your child’s purchases, select “Print” as shown on the above screen and a PDF report will be
generated. A sample is below.

Food Service Account Statement for Stephanie Aarons

15-16 Coneraed on S5HATHE 05711 A
Filmare High School
G510 James Burpess Rd, Suwares MY 45568
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Transaction Detail lof Slephanis &arons

Transacion Tims Pairon Hame Category L] L Debit  Coedil Fum Balancs
. DRMOTDIG 0503 Agrons , Slephans LURE o Wogurt 1 FOTE
Al Cart T Wl 1 B4 00
§18
J. O8I Rl Aarons | Slophanes Tearcadar dnoes ArcouniiEss |Aaron, Lisa) 30 D3
53150
3. DEMAETE £00  Aarons | Slephones Ah Carte Tzt 1 100
Al Catia Dhenliat 1 108
=1
4. OSRICIE E00  Adrons , Sloehans Lumch Maal Lunch 7-12 i TS
 *5 K]
5. OSHING0T6 10D Adrons , SeEhan Lunch Maal Lunch 712 i 8250
Al Care L ] 1 025
27
8 ONINNIG6 00 Aamns , Slephans Breakiast Weal Eepaktag! 712 1 200
§25.00
7. O5MNIO6 D]  Aagrons , Sophanss Lusmach Maal Lunchi T-12 i $250
Al Care -l 1 025
Al Cama Baeth 1 525
700

Tolal DebitsCindis .28 s




